
 
 
Position Title: Whole Family Project Coordinator 
Reports To: Youth Services Manager, The Whole Person  
Starting Salary:  
Classification: Non-exempt, Part-Time (24 hours) 
 
Position Summary: 
 
Part-time position to coordinate the Whole Family Project as well as advocacy 
services for consumers served within Deaf Services. Primary role as Coordinator 
will entail oversight of sign language tutors. Through individualized instruction in 
sign language, the Whole Family Project strives to increase the ability of families 
to communicate with their children, birth to age 12, who are deaf or nonverbal. 
In addition, coordinates all other activities of the program which can include 
assessments, outreach, progress reports and trainings. This position will serve 
as a role model and mentor to children with disabilities and their families. Reports 
to Youth Services Manager.  Coordinator Demonstrates an understanding of, and 
adherence to, the independent living philosophy.  
 
ESSENTIAL FUNCTIONS 
 

 Provide direction to the tutors of the program  

 Ensure all tutors are current with certifications 

 Provide one-on-one direct services as necessary (the five core services) 
within Deaf Services  

 Develop and monitor creative and interesting community-centered 
opportunities for youth and adult consumers  

 Carry out the Philosophy of The Whole Person 

 Complete The Whole Person forms and update database in a timely and 
accurate manner 

 Ensure all forms and progress notes completed by tutors are uploaded into 
the database  

 Turn in all invoices from tutors in a timely manner for payroll purposes 

 Consistently review curriculum and tutor resources and ensure materials 
are accessible to tutors and families  

 Be familiar with resources in the service area for people with disabilities, 
network with community services, and coordinate services with tutors 

 Participate in community events and public relations efforts, including 
public speaking about the Whole Family and disability awareness  

 Attend staff meetings and participate in developmental opportunities 



 
 

 Host quarterly tutor meetings per year  

 Set benchmarks for families with curriculum reviews and acknowledge 
graduations  

 Work independently and recognize when there is a need to use supervisor 
as a resource 

 Travel as needed 

 Schedule and manage workload and time  

 Flexible schedule to include evenings and weekends as needed  
 
QUALIFICATIONS 
 
A relevant Bachelor’s Degree is required (or full time relevant experience may be 
substituted on a year for year basis).  Certification in interpreting preferred. An 
additional two years supervisory experience is preferred.  Specific qualifications 
include: 
 

 Proficient in ASL and transliterating 

 Working knowledge of disabilities and disability oriented issues for 
children  

 Effective written and oral communications skills 

 High energy level and strong interpersonal skills to work with children 
and families 

 Ability to work independently and meet deadlines 

 Organizational skills 

 Understanding of and adherence to the philosophy of Independent 
Living and the Disability Rights Movement 

 
PREFERRED QUALIFICATIONS 
 

 Personal experience with a disability 
 

The Whole Person is an Equal Opportunity Employer 
 
 
Please submit a cover letter and resume to Monique Todd, Benefits and Facilities 
Director at mtodd@thewholepersonorg. Deadline for application is 12/3/14. 
 
 
 



 
 
 
 
 


